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The checking books ore arranged to show the actual
number of insertions which every advertisement is to re-
ceive. Special marks are used to designate special things,
and the checking clerk, guided by instructions, produces a
page which willshow the advertiser at a glance whether his

insertions have been trulyand correctly rendered, or other-
wise.

Bythe accompanying diagram the planismade plain, as
inuse fora weeklypaper. The name of the advertiser, the
space, position, style, and length of time an advertisement

must appear are all Indicated. The various marks have their meanings— all easily under-
stood and not readily mistaken.

Ifapaper fails to come to hand, the checking book reveals the fact, and it is sent for
Itmaynot be ofmuch importance, but the clerk incharge Is instructed not to consider

that, but toget the fafeb and keep!•'
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:** : Ifan advertisement is materially
!*/ correct insertiOßa Iwrong, is out of position, has lm-
j .j \portant typographical errors, or for
)/ ¦wrong position* :any reason is not what the adver-
!y .' tiser is entitled to expect, notice is
iff snort spac*. jdispatchedto the publisher at once,
:\£ . !_,« :MM*the error is made good by an-;^ omission* ;otner insertion or a reduction from

the bill.
This system Iscarried to great perfection.
The checking books are kept permanently for inspection by advertisers. The papers

themselves are kept three months fromdate of issue, after that time the Agency does not
guarantee toexhibit them.


